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Review mouse

Holding

Left click

Right Click

Double click or Enter Key

Review Windows Explorer

Right click on Start Button to get popup menu
Sdlect Explorer

Click on Fileon Bar Menu

Then New

Double click New Folder (Class 4)
Screen Saver

1. Right click on Desktop to
get popup menu

2. Double click on
Properties to get Display
Properties Form

Arrange Icons By #
Refresh

Paste

3. Click on Screen Saver

Tab

MYIDIA Display 3
e 3

Properties

Display Properties

U | Themes | Desktopi Screen Saver | Appearance || Settings

Screen zaver
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M oritor power
To adjust monitor power zettings and save energy,

click Power.
Fower...

Cancel ]
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Power Saver
Click on Power Button to adjust power settings

Power Options Properties

Power 5chemes I.-’-\Iarms || Power Meter | Advanced | Hibernate |

el ¥ Select the power scheme with the most appropriate settings for
= thiz computer. Mate that changing the zettings below will rmodify
the selected scheme.

Power schemes

| Fortable/Laptop W |

[ Save As... ][ Delete ]

Settings for Portable/Laptop power scherme

‘when computer is; a@p Plugged in

F Fiunning on

batteries
Turn off monitar: h’-\fter 15 miks w | |.f1‘-.fter B it w |
Turn off hard disks: |f-'l.fter 30 mins e | |.-’-'l.fter 5 minz W |
Spstemn standby: |f-'l.fter 20 minz w | |.-’-'l.fter 5 mirs » |
[_ 0k, ] [ Cancel ] Ay
V. Review Internet Explorer
Ty 5 - ¥
1y Start & L

A. Click small e on Quick Launch Bar
Search Engine
. Google.com

indows Internet Explorer.

| % - B 2 v Pagev Sefetyr Toos+ @
Web Images Videos Maps News Shopping Gmail more v iGoogle | Search seftings | Signin =
Advanced search
Language tools
Google Search | I'm Feeling Lucky
Advertising Programs Business Solutions  About Google =
= @ Irternet fav Bisw = =
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Jackson, NH
Lodging - Jackson NH Chamber of Commerce
Jingle Bell Chocolate Tour. Jackson NH Area Chamber of
Commerce. ... This award winning Jackson, New Hampshire
country inn located in the heart of the White
...www.jacksonnh.com/lodging-in-jackson-nh -

C. Y ahoo.com
PDF Files

Files - Yahoo! Search Results - Windows Internet Explorer

B! Fip yahao com,

3 Edt  View Favorites Tools Help
Esneoe B
Favorites | 5l v~ Press Releases (2) v~ Press Releases @8 voc » [ Free Hotmall &

1Pef Files - Yahoo! Seatch Resus

L S Page = Safety ~ Took+ e
jackbowes1  Sign Out  Help Make Yahoo! your homepage  Mail &
Web Images Video Local Shopping News More
YAHOO_” ‘ Pdf Files Search
Quickhepe Also try: open pdf files, edit pdf files, create pdf files, more...

= Search Pad Adobe Acrobat PDF 9.0 Download
Ultra Fast Acrobat Download - Latest Version 100% Guaranteed .

7 e ) AdobeAcrobat PDF-S0ftware.com Create a PDF File

Buy or download now. Try our free
2010 Free PDF Reader Download document converter
Fast PDF Reader - View & Print PDF Files for Free - Download Now. Wonknesvi.Lom
EasyPDFReader.com
ShawAll } Free PDF Reader

Y Adobe PDF Writer -Free Download 100% Free Windows Software.

= Create PDF's from any application. Simple to Use, No Registration Download PDF Reader Today!

W Wikpedia Docudesk.com PDF-Reader.SonicDownloads.net

@ etow Download Adc_:be Acrobat Reader for Free Edit PDF Files
Open Any PDF .FI|E with Adobe PDF Reader. Download Adobe Reader for Free —Creale, markup and edit high-quality
PDFReader WinDownloads.net PDFs with Bluebeam software.

Sponsor Resuts More Sponsors: Pdf Files, pdf download, pdf reader, adobe, download pdffile www.bluebeam.com

Adobe - Adobe Acrobat family: Adobe Portable Document Format Compare PDFs - Free Trial 2

Adobe.com
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Impart videa up to 150% faster*
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VI. Reliable-Computer.com
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Senior Training
Our Web Site
Sponsored by
South Boston Citizens
Association
Put on Our Favorites

Linksto Web Sites

Photo Gallery

Training Report
Class1 Slides
Slideson Sitein PDF

Week 4

October 12, 2010

RELIABLE COMPUTER SERVICES

[ Home — [ Scarch [ Comwwcts [ reed Back )

i
Double Click For Full Poture and Back to Return
Links to Web Sites ~ Photo Gallery Training Report

Sponsored By Laboure Center
Link to: Reliable Computer Services
Jack Bowes Email
Link to: South Boston Citizens Association
You're Never Too Old to Go Surfing Internet Surfing that is... Learn how to surf
the web, send emails, use a word processor & other basic computer tasks
Internet & Basic Computer Classes for Seniors
Web Address www.webforseniors.org

Future Classes

VIl. Malil
Send and Receive E-Mail
Sign-on

Yahoo ID

Password

Left Click On Sign In Button
E-MAIL

Setting Up an E-mail Account

Checking Your E-Mail

Responding to E-Mall

Creating & Sending E-Mail
STANDARD EMAIL FILES:
All companies provide you with basic files and then allow you to create your own
for saving emails for future reference — Remember file emails so you can keep
your inbox empty for new mail...

1) Inbox save attachment to Class 4 Folder
2) Junk/Bulk
3) Drafts
4) Sent
5) Deleted/Trash
NEW
USE BCC WHEN SENDING EMAILS (VS. TO) IN THE
COMPOSE/WRITE SCREEN
Protect your friends & families email addresses

SUBJECT LINE:
Be courteous-indicate what the email is about — hello, joke, info, directions
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Yahoo! Mai

dows Internst Explorer

w @Y b fus 1135 ml yahoo, comjincfuskeome =1

=1 1780

Edit Favortzs

Todls  Help

x Eonogt B &

J Faverkss | gl @ sucoested Sites - [ Frem Hotmal ) Web 51

CONTACT

G Compose Mall - Vahaa! Mail

1. Using a Address Yj,g_mo.m,L
Book e e e

Insert addrasses (separated by commas) Show Bec

2. Adding to Address
Book

Address Book

Ad-Ja | Ja - 5t | Wa - yo | Categories
[

Contact/Categar

Adams, Margaret margretadamsés@yanoo.con

0

Anerson, Mary imiand@webtv.net

Ammstrang, Kathleen armstrongkathleen30@yahoo.com

| & attach Files |

Amstrong, Slyvia syvisarmstrong@yahoo.com

2 e B 0 By ® &

Atherlay. Valerie valathevelyn@msn.com
Atherton, Elaine athertonelaine@yahoo.com

Averka, Ellie efizaverka@yahoo.com
Barry, Gordan & Carolyn cgberry@hotmalcom

com

Bowes, Jack jackbowes1@yahoo.com

Bowes. John bowes3@yahoo com

Bowes, Karen karentowes@verizon net

Burke. Joan joanburkeB8@yahoo.com

Butts Comeast. fred (Fred) Fred butts@comcast net
Cadieux, MaryEllen maryelencadieux@yance com
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